Excel Tips

1.
Multiple lines in the same cell


Finish writing the first line and hit ALT + Enter, the cursor will increase the cell size letting you to write in another line.

2.
Using tabs in a cell


Go to the option Format in the program menu and select Cells.  Go to the Alignment tab and in the horizontal text alignment option selection Left (Indent) then select in the scroll down how much do you want for the indentation.

3.
To fill in series


Write the first two numbers in the sequence.  Then select the two cells and drag the mouse a little to the right and the same time selecting all the cells that you want to include.  The system automatically fill the cells with the sequence.

